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Culture 
The Company culture is unique; due to the nature of Building Control Regulations it has to structured and process driven in terms of the work undertaken, however members of staff are encouraged to discuss and offer opinion. Team work is an important part of the culture, both Technical and Administration working together to offer a professional and efficient service to Clients.
Conduct

The Company requires the highest standards from you in your performance at work and your general conduct and in particular you must at all times: -

· be diligent, honest and ethical in the performance of your duties, which you will undertake to the best of your ability, using good judgement at all times;
· render your services in a polite, professional and competent manner, in willing co-operation with fellow employees, clients, suppliers and members of the public, avoiding at all times rude or insulting behaviour and foul or objectionable language;
· comply with all reasonable instructions, limitations, policies, rules and regulations which the Company may notify to you from time to time;
· comply with all health and safety instructions, and never attend work under the influence of alcohol or drugs;
· endeavour to promote the interests, profitability and reputation of the Company and report the existence of any conflict or change in your personal circumstances which could be viewed as a conflict of interest;
· conduct your personal and professional life in a way which does not risk adversely affecting, in the Company’s sole opinion, it’s standing and reputation or which causes or could cause the Company to question your integrity;
· dress appropriately and maintain a high standard of tidiness.

In addition, you will devote the whole of your time, attention and abilities to your duties, and will not, without the prior written consent of the Company: -

· devote any time during your working hours to any business other than the business of the Company or to any public or charitable duty;
· take steps to seek work with any competitor which is likely to put you in a position of conflict;
· undertake any external employment, work or other activity which may prejudicially affect or interfere with, in the Company’s sole opinion, your ability to properly and efficiently discharge your duties and responsibilities.  Where approval is given by the Company, you must ensure that any time you commit does not conflict with the hours and shifts scheduled to you by the Company, which will remain priority;
· solicit or seek to recruit any current employees of the Company to be engaged to work for you or any other person, firm, company or organisation and will not make any comment, representation or statement that may facilitate, induce, persuade, procure or howsoever cause any employee to leave the employment of the Company;
· accept gifts, money, hospitality or other benefit from any person or business with whom or which you are or may be involved in Company business;
· enter into any contract on behalf of the Company, or incur any debt or obligation for the Company, except those that are ordinarily incurred in the normal course of your duties.
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